
School Staff Applicant Declaration Form 

 
Because of the nature of the work on offer, this post has been classified as “exempt” so any convictions, 
cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 
1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198 need to be disclosed. You are also asked to 
provide any other criminal record details you may have. 
 
This does not necessarily mean that an applicant who discloses conviction or criminal record details will be automatically 
excluded from employment into this post. Instead, the nature of the information disclosed will be considered in relation to 
the duties of the post, and automatic exclusion will only occur where the information is relevant. 
 
The Council has tried to reconcile its responsibilities towards vulnerable clients and also towards ex-offenders and has 
adopted the following Safer People for Safer Services Policy Statement outlining the approach: 
 
“As an Equal Opportunity employer, we aim to ensure that no job applicant or employee suffers unfair treatment on the 
basis of unjustifiable criteria. This includes discrimination on the grounds of criminal convictions, which are “spent” or 
unrelated to the job in question.  
 
We also recognise our responsibility for protecting vulnerable groups and individuals within our care.  
Accordingly, and so that public confidence in our management of these sensitive areas is high, we undertake to ensure, 
so far as is reasonably practicable, that people who carry out work for us, or with us – including employees, Councillors, 
partners, agencies, consultants, contractors, voluntary organisations and others - pose no risk to service users”. 

 
In addition to seeking disclosure of criminal record details, we will make every effort to check the accuracy of 
the information provided by applicants. This includes asking referees and ex employers for full details of all 
disciplinary matters that might have a bearing on the application process. Furthermore, all applicants to exempt 
posts will be required to provide a full career history including periods of unemployment, part time work, etc. 
 
Therefore, if you continue with this application, you should to provide a full and honest account. Where applicants are 
found to have deliberately made false or misleading statements, or failed to disclose relevant information, the application 
will be rejected.  
 
Should your application be rejected for any of the following reasons: 
 

• Contact with the criminal justice system 

• Previous disciplinary record 

• Deliberate incomplete, inaccurate or misleading information 
 
The Council will retain a record of your application, and the reasons for its’ rejection, indefinitely. 
 
The information will remain confidential and only be considered in relation to an application for a position to which the 
Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 and this policy applies.  If you do not complete and 
return the below slip with your DBS application form, your recruitment could be delayed or withdrawn. 
 
Finally, you should understand it is a criminal offence, punishable by up to 5 years in prison on conviction, to knowingly 
seek employment to work with children or vulnerable adults if you are subject to a Disqualification Order or on a statutory 
list maintained by the Department of Health or the Department for Education and Skills. 
_______________________________________________________________________________________________ 
 
I understand the information above and hereby (please tick where appropriate): 
 

Give my consent for the Council to undertake whatever checks it may deem necessary, in connection with my 
application. 

 

Confirm that I am not subject to a Disqualification Order not to work with children and/or vulnerable adults.   

Confirm that I have no criminal record details to disclose.  

Confirm that I have no disciplinary or other relevant information to disclose.  

Listed below are details of my criminal record/disciplinary record/any other relevant information (including action 
commenced but not concluded) as follows (please continue on back of sheet if necessary) 
…………………………………………….…………………………………………………………………………………………… 

 
 

Signed:                                                               Print Name:       Date: ____________ 


