
16-19 Bursary Policy 
 
 
1. Introduction 
 
The 16-19 Bursary Fund is designed to help support 16-19 year olds in full-time 
education with the costs of continuing education such as travel, books, educational visits 
and equipment.  The scheme is funded by the ESFA (Education & Skills Funding 
Agency) to provide assistance to students whose access to, or completion of, education 
is inhibited by financial constraints or barriers. 
 
2. Eligibility 
 
2.1 To be eligible to receive the 16-19 Bursary Fund, the student must be aged under 
19 on 31 August in the academic year in which they start their programme of study.  
Where a student turns 19 during their programme of study, they can continue to be 
supported to the end of the academic year in which they turn 19. 
 
2.2 The young people most in need will be eligible for a Vulnerable Bursary of £1,200 
per academic year.  To qualify students must provide evidence of being: 
 

• In care or a care leaver; 

• In receipt of Income Support or Universal Credit because they are financially 
supporting themselves; 

• In receipt of Employment & Support Allowance (ESA) OR Universal Credit AND 
Disability Living Allowance; 

• In receipt of Employment & Support Allowance (ESA) OR Universal Credit AND 
Personal Independence Payment (PIP) 

 
Vulnerable Bursary applicants must have been resident in the UK for 3 years at the time 
of application. 
 
2.3 The school is free to determine which students are eligible to receive the 
Discretionary Bursary and how much they will receive.  Students who are currently in 
receipt of free school meals, or have been at any time since Year 11 will be entitled 
to apply for the Discretionary Bursary Award.  The school already holds evidence of free 
school meal entitlement for students, therefore no additional supporting documentation 
is required for Discretionary Bursary applications.  Payment amounts are limited by the 
number of applications received from Trinity students for Discretionary Bursary support. 
 
3. Administration 
 
3.1 For audit purposes, hard copies of all documentation for the Bursary Fund will be 
kept for a period of 6 years.  This documentation must include evidence of the 
application process, documents relating to how the learner was assessed and the funds 
issued. 
 
3.2 The bursary assessment panel will consist of the Headteacher and the Finance 
and Facilities Manager. 
 



 
4. Applications 
 
4.1 The bursary assessment panel will be responsible for awarding the Bursary Fund 
and will assess each application against the eligibility criteria. 
 
4.2 Students should apply for the 16-19 Bursary Fund by the second week of October 
in the academic year of their programme of study. 
 
4.3 In-year applications may be made in December and March and the bursary 
assessment panel will meet in January and April to assess these applications. 
 
4.4 Students will be informed in writing of the decision of the bursary assessment 
panel within two weeks of any decision being made. 
 
4.5 Successful bursary applications remain valid for one academic year only (to the 
end of the academic year of the programme of study). 
 
4.6 16-19 Bursary Fund Application Forms will be available on the Trinity School 
website. 
 
4.7 All original copies of supporting evidence documentation will be returned to the 
student once the application has been assessed. 
 
4.8 Unsuccessful applicants have the right to appeal the decision made by the 
bursary assessment panel.  Appeals must be made in writing to the Headteacher. 
 
5. Payments 
 
5.1 Each bursary payment is dependent upon students meeting the terms and 
conditions as set out in the Learner Declaration.  The school bursary assessment panel 
will monitor each student’s compliance with the Learner Declaration before authorising 
any payment to be made. 
 
5.2 Bursary payments will be made six times a year, at end of each half term. 
 
5.3 Bursary payments will be made by BACS. 
 
5.4 Payments must be made to the student’s OWN bank account only.  In exceptional 
circumstances where a student is unable to administer their own account, the account of 
the person financially responsible for the student can be used.  Payments may be made 
into a joint account, providing the student is one of the account holders.  Third party 
accounts will not be permitted. 
 
5.5 In determining authorisation of bursary payments, students will not be 
discriminated against on the basis of their protected characteristics.  Payments are also 
subject to the public sector equality duty in section 149(1) of the Equality Act. 
 


